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Business Partner Login

Once, you’ve logged in to your BP (Business Partner) Login (https://www.capricornca.com) . It
will take you to the Dashboard of your login. and there are many options to do.

1. Business Partner ID 00000 JSP. (It is a demo business partner ID).
2. SELL DSC
3. Promote DSC Sales in India
4. Available Commission

5. Chat & Support: If you have any query or are concerned about order approval, you can
mention your concern and order id, our support team will reply ASAP.
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https://www.capricornca.com/bp/login/
https://www.capricornca.com/bp/login/
https://www.capricornca.com


If you want to check the status of order id using chat & support, just send your order id and
you’ll get the order status instantly.

❖ Sell DSC

If you click on Sell DSC, it will redirect you to the BUY Certificate page. Here, you can process
various DSC as per your need and requirement.
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To know and understand how to process DSC, kindly go through the given links below.

Resposity/Letter Formats - Templates — CLICK HERE

Category Description link

INDIVIDUAL BASED DSC

PAN-BASED
CLICK HERE

OFFLINE AADHAR BASED
CLICK HERE

AADHAR OTP BASED
CLICK HERE

AADHAR BIOMETRIC BASED
CLICK HERE

ORGANIZATION BASED
DSC

FOR AUTHORIZED SIGNATORY
CLICK HERE

FOR ORGANIZATION EMPLOYEE
CLICK HERE

For SIgnatory Approval
CLICK HERE
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https://www.certificate.digital/digital-repository/
https://www.certificate.digital/repository/procedure/individual-pan-based-dsc.pdf
https://www.certificate.digital/repository/procedure/individual-offline-aadhar-based-dsc.pdf
https://www.certificate.digital/repository/procedure/individual-online-aadhar-otp-based-dsc.pdf
https://www.certificate.digital/repository/procedure/individual-online-aadhar-bio-based-dsc.pdf
https://www.certificate.digital/repository/procedure/organization-signatory-dsc.pdf
https://www.certificate.digital/repository/procedure/organization-employee-dsc.pdf
https://drive.google.com/file/d/1HscLevI1lu65Dg_mpHARHwer-U1rIBpm/view?usp=sharing


Documents Required to Upload for

Organization Paperless DSC & eKYC
CLICK HERE

GOVERNMENT BASED DSC

FOR AUTHORIZED SIGNATORY
CLICK HERE

FOR GOVERNMENT EMPLOYEE
CLICK HERE

For SIgnatory Approval
CLICK HERE

Documents Required to Upload for

Organization Paperless DSC & eKYC
CLICK HERE

IET DGFT BASED DSC
FOR IET DGFT DSC

CLICK HERE

Documents Required to Upload for DGFT

(IET) Paperless DSC & eKYC
CLICK HERE

FOREIGN BASED DSC
FOR AN INDIVIDUAL

CLICK HERE

FOR AN ORGANIZATION
CLICK HERE

DOCUMENT SIGNER DSC
FOR CLASS II

CLICK HERE

FOR CLASS III
CLICK HERE

❖ Accounts

Verify to access Accounts details:- Click on Get OTP enter it and click on Verify OTP.
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https://drive.google.com/file/d/1ZT_3GnadJqF6ijbiN_A9i6BwSg_a8Xib/view?usp=sharing
https://www.certificate.digital/repository/procedure/gov-organization-dsc.pdf
https://drive.google.com/file/d/1ypqOt6xzeUHfXxD59FZA3EhIvMJ628uD/view?usp=sharing
https://drive.google.com/file/d/1HscLevI1lu65Dg_mpHARHwer-U1rIBpm/view?usp=sharing
https://drive.google.com/file/d/1sxRgh-RKx1niJWnI4fO99hTGw4Wjnzv7/view?usp=sharing
https://www.certificate.digital/repository/procedure/iet-dgft-dsc.pdf
https://drive.google.com/file/d/14YKxH0ahKum8pstN-Zwoj3EWxUyJ5O3y/view?usp=sharing
https://www.certificate.digital/repository/procedure/foreign-ind-dsc.pdf
https://www.certificate.digital/repository/procedure/foreign-org-dsc.pdf
https://www.certificate.digital/repository/procedure/class-2-document-signer-dsc.pdf
https://www.certificate.digital/repository/procedure/class-3-document-signer-dsc.pdf


After verification, your Account section will open, where you can see your available commissions,
earned revenue etc.

Earned Revenue:- Revenue generated on DSC sale will reflect here.

(Note- Data reflected here only after 24hrs of successful DSC download.)

Pending Revenue:- The DSC process initiated by you, its commission amount will reflect here
until you download the DSC.
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Transaction Report (2024 - 2025):- An Overall report which includes detail about TDS deduction
and commission credit in the financial year.

Available Commission:- Commission earned in DSC sales which is yet to be released in your
verified Bank account.
Earned Including TDS:- Commission amount generated in the financial year with TDS deduction
Paid:- Commission paid to your verified bank account after deducting TDS.
TDS in 2024-2025:- TDS deducted in this financial year.

NOTE: UNDER Section 194H of the Income Tax Act, we deduct 5%TDS from your earned
commission.

Transferred in bank Account:- Commission paid to your verified bank account after deducting
TDS.

❖ ORDERS: Track Order Status

Here, you can check order status by right clicking through your mouse.
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❖ TENDERS: How to Apply for Tenders

If you have got the tender to make DSC, you have to add the request for tenders. Click on “+ New
Tender Request”.

Fill-up the form, according to your Tender information.

After submitting your tender details, it will reflect you the status is pending and you have to click
on Actions three dots.
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It will open you tender details, where you can edit the information, if anything is missing or
wrongly entered.

In Documents, you have to upload the tender documents.

In tender companies, you add new companies and edit as well.

After submitting all these, Capricorn will check and approve your Tender Request within a
working day ,and provide coupons for creating orders for tender.

Note:- If your tender request has not been approved within a working day, kindly email us at
BackOff@capricornid.com (Back Office Team Capricorn).
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mailto:BackOff@capricornid.com


❖ BP: How to Create BP (Business Partner) Under Yourself

First, we’ll see how to create BP (Business Partner) Login by your Referral Link. As shown in the
image below, click on the copy icon or Registration Link.

It will redirect you to the signup form; fill-up the form with your correct details.
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And click on the Register button. After that, Password will be sent to your registered email.
Kindly check and login.

Once you've logged in, your Dashboard will appear.

❖ How to Update Bank Details & Sign BP Agreement?

As shown in below image, Click onManage Profile.
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Then, go to Bank Details and click on EDIT BANK.

Enter your correct bank details and click on Submit.
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After that, Capricorn will verify your bank details and it will reflect Verified as well.

Note:- Expected time for bank verification approval within the next 24 hours on working
days.

After verifying your bank details, go to Agreement.
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Then tick the check-box and Click on Accept Agreement.

After that, Click on Get OTP, Enter the OTP and then Click on Verify To Accept Agreement.
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After successful OTP verification, an Agreement will be signed.

❖ Quick Links

There are five options in Quick Links:
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Verify Assistance Code: We are offering a 30% Additional Assistance Commission that can be
availed by adding assistance code in your BP portal. (The Code is sent to the applicant after
successful DSC download via email and sms, the same needs to be entered within 48 Hours).

After successfully verifying order ID with Assistance code, Commission will reflect in earned
revenue(account section) of BP login.

NOTE:- Applicable on those orders created with assistance service required.

Calculator: This feature provides information about DSC prices and commission on different
types of DSCs, you can Copy your referral link for DSC enrollments.
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Download DSC:

Cash Solution 3
CLICK HERE

Download DSC:
CLICK HERE

Import Encryption to USB TOKEN:
CLICK HERE

Repository: It will redirect you to https://www.certificate.digital/digital-repository/ , where our
letter formats/templates and CRLs are available..

Drivers: It will redirect you to https://www.certificate.digital/hardware/, where supported token
drivers and their support number and emails are available..
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https://www.certificate.digital/download/?app=CashSolution
https://drive.google.com/file/d/1V7aiySE-hDtAeNpgzwIbCs0gIgjJ1adc/view?usp=drive_link
https://drive.google.com/file/d/1DmPE-UoT7XlaBRWHSivk6ntLLiBQnfXM/view?usp=drive_link
https://www.certificate.digital/digital-repository/
https://demo.certificate.digital/hardware/
https://www.certificate.digital/hardware/

