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Navigate to the Capricorn website and select the 'Buy Certificate' option to begin the

DSC purchase process.
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Choose the type of DSC you wish to purchase from the product selection options. After
selecting the IET DSC type, click on the 'Buy Certificate' tab. If you want TOKEN with
your DSC, you need to choose TOKEN, else you can select USB TOKEN NOT REQUIRED.
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Fill in your details including your Name, Email address, Mobile number, and Address.
Click on the 'Get OTP' button. If you have a BP Referral Code, please enter it in its field,
and if you don't, you can proceed without a BP Referral Code.

Enter the OTP received on your mobile number. Select the 'Terms of Services' checkbox
and the 'I'm not a robot' CAPTCHA checkbox. Click on the 'Continue to DSC Enroliment'
button to proceed.
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=
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Name Mobile with country code R — CrRERT
USE Token TR0
Email Mobile OTP
Address Payable Amount 7 0000
Postal Code Country CONTINUE TO DSC ENROLLMENT
india
State City

BP Referral Code | Optional ]

Click on the 'Authorised Signatory' option to proceed with your DSC application.

ORDER STATUS
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Authorized Signatory Employee Capricorn eKYC
Instructions
Capricorn eKYC:
If You Have an Approved o-Kyc Account
Login to Your ¢ unt And Apply for DSC
In video verification, the Applicant does net need to show any documcnts.

NOTE: For Pan Verification, the fellowing four criteria must exactly match the details on the Income Tax porta
a) PAN
o) Name on PAN
c) Date of Birth (DOB)

d) Aadhaar seceding status (Aadhaar number linked with PAN)
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Please fill in the required details:

e eKYC ID should be set according to the customer name with some more numbers or
letters to make it distinct.

e eKYC pin is a six-digit pin that you can set according to your preferences.

e [IEC CODE

e Branch code as per your ORGANISATION address

Select the checkbox to accept the 'Terms of Service' and IVG. Click 'Submit' to move
forward.

Pending Actions ¥ Application Farm

# Prev  Next W | Help?

Mame PAN (Mandatory for Income Tax usage)

50000 D0
Date of Birth Mobile with country code

dd-—--yyvy (m] 010 XHXXKXNK
Email Cender

TESSTE83@GMAIL.COM 28} Select Gender v
Address

abe 1233

P

Postal Code (PIN) Country

IXKKR2 India
State city

Delhi HHXK Delhs
eKyC ID ekYC PIN

(@capricorn

Alphanur art with alphabet, min 4 lstter long & digit nurmeric pin

GSTIM (| Optional )

Organization Type

- Select Organisation Type -
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PAMN organization

IEC Code

Branch Code

Q00

Employee Code

farati

Applicant Dec
Wi sapscation |

O I accept the Terms of Service, and WG | want to proceed.

Aadhaar Number




Copricorn A

Identity Services Pvt. Ltd.

If you have mentioned your PAN number, you have to verify your NAME and DATE of
Birth as per your PAN/NSDL Data.

ORDER STATUS Order ID: OR264228202 Created on: Jun 24, 2024 1153 AM
(@\ Certificate 0 Show Certificate and ekyc Details Expand @
Completed
@ ekye Q Pending Actions @ Verify PAN 4 Prev Next W | Help ?
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Pending Name * PAN*
() Mobile Verification Q S0 S0 LXXXXHKKKN
N Completed
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@ Email Verification G, XK HH-2HEK [} ) Change name in order
Pending
) H Verity
= Pending C/

Verify your email by following the prompts to complete the email verification process.
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Upload a passport-sized photograph of the applicant.
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Click on ‘Start Video Recording’ to initiate video verification.

Identity Services Pvt. Ltd.

ORDER STATUS

|f':=ﬂ:;| Certificate
~ Completed

Order ID: OR264228202

Show Certificate and ekyc Details Exp:

40

Created on: Jun 24, 2024 11:53 AM

I@,I eKyc
“ Completed
::E,:: Pan Verification
Completed

(%) Photo

‘\I"r Completed

E Mebile Verification

‘[ Completed

o i o i
=) Email Verification

1 completed

asper

[ * Pending Actions  Record Vides

Complete your videa verification

CCA guideling video verification required for DSC purchase.

Please shaw your oniginal documents while recording wideo.
W Applicant Pan card/ Aadhar card

i Authorized signatory letter/ Board resclution

i Organization bank statement

W Certificate of incorporation

- Copy of IEC Certificate

# Prev Nest b | He]p“J

|’§‘| Documents Vou con Record your vides Lsing
“]" Completed

1
IiE}'l" Video

“]—/ Pending

2|0 0 0 06 0 00

T A
I\/@\, Application Form™*

T Pending
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Waiting
If@ ) Verification [Level -2) i
= Waiting :
B Pa)..fr.'nenl 3
I Waiting
(=) eSign
e 2
Waiting
(@) Download T
= Waiting :

The documents that you need to present during the video recording are listed on the
video recording screen. Please ensure you have these documents ready before starting
the recording. While recording your video, clearly state your name and the video code
displayed on the screen. This helps in verifying your identity and linking the video to

your application.

Record Video for DSC Order Id OR264228202

Please show vour original documents while recording video.
£ Applicant Pan card/ Aadhar card

7 Authorized signatory letter/ Board resolution

7 Organization bank statement

7 Certificate of incorporation

7 Copy of IEC Certificate

Please speak line below while recording video
You can select your own language

English Hindi

I, sxxxx  sxxxx with video code 849 have applied for digital

Start Video Recording

signature with capricorn CA.
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After recording your video, you have to preview it by clicking on the ‘Play Video' button
and click on ‘Submit’ to complete the video recording confirmation.

Record Video for DSC Order Id OR264228202

Please show your original documents while recording video.
L7 Applicant Pan card’ Aadhar card

€7 Authorized signatory letter/ Board resolution

€7 Organization bank statement
€7 Certificate of incorporation

€7 Copy of [EC Certificate

Please speak line below while recording video

You can select your own language

English Hind1

I, swox Sxexx With video code 179 have applied for digital signature with capricorn Play Video |m|

CA.

Click on ‘Continue to enrollment process’ to continue your DSC application.

Record Video for DSC Order |d OR264228202

Please shom vour oripnal domsmesis mide moerding Tides
£ Applasiol Pan cind Aadhis cand
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[ L al

T Cantifc s of aeomerstoa

viden Litloaded Suereestully

y Eenen  Eawey w8 vigeo codde TP vl apphied lor dig el egnatude with 'qllx',:'r.'n c L W E t T
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After recording your video, you can preview it by clicking on the play button. If you find
any mistakes or if the video was recorded incorrectly, you have the option to record the
video again.

Pending Actions % Record Video # Prev Next W | Help?

Complete your video verification
As per CCA guideline video verification required for DEC purchase.

You con select your own longuage to speak while recording video
® You have recorded your video on 24-Tun-2024 12:53 PM

Please show your original documents while recording video.

i Applicant Pan card/ Aadhar card
- Authorized signatory letter/ Board resolution
ilir Organization bank statement

i~ Certificate of incorporation
il Copy of IEC Certificate

After Completing the above verification; If you had opted for TOKEN REQUIRED at
the time of product selection. Then, you have to confirm your delivery address for

token delivery.

Order ID: ORXXXXXX

Show Certificate and ekyc Details Expand @

Pending Actions @ Application Form # Prev  Mext W | Help ?

Shipping Address Pending Confirm

Please do above step to submit application form?*
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Along with the delivery address, you can choose options:

1. Send Token after downloading DSC.
2. Send Empty Token, | will download DSC Later.
Then, click the “Confirm and Submit” button.

Pending Actions ¥ Update Shippings 4 Prev Next pp | Help?

Updote Shippings

Mame Mobile with country code
OO OO0

Flat, House no., Building, Company, Apartment Area, Street, Sector, Village
KXXXXKK KMHEKXX

Landmark Postal Code (PIN)
JOOOXKKK KHHHKKK

Country State
HOOKK KHHKHKXX

City
JOKXXX

) Send Token after dovwnload DSC

® Send ampty token, I will download DEC later

Confirm & Submit

After completing the above verification, you will need to submit the ‘Application Form'.

ORDER STATUS Order |D: OR264228202 Creates o Jun 26, 2026 TES3 AM

. °
° =
o |ET (DCFT) -
o
° = (A
. g
—

20220102 b4
e
| Submit Application Form |
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Once the application form is submitted, your order will be sent for verification. The
verification will be conducted by Capricorn CA. Please wait for this process to be
completed.

After your order has been verified, you will need to finalise the payment for your order.
Make sure to complete this step to ensure the processing of your Digital Signature
Certificate.

ORDER STATUS Order ID: OR264228202 Created on: Jun 24, 2024 11:53 AM

Show Certificate and ekyc Details Expand ©

(53) Certificate

Completed

5

(eé)_(

| eKye

l Pending Actions # Make Payment 4 Prev Next W | Help?
Completed A

—

-

=) Pan Verification
Completed

Payment Summary Choose A Payment Options

@

DsC Amount T E Online Payment Gateway 3

-\_I

;) Photo
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P
-/
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Scan and Pay 3

<
a
1]
o

GST (18%) 7 X
Completed

@

(U7

. Application Form* Payable Amount F 300K [ Have o coupon code?

Completed

Meed Help? Contact Us

)—@

Verification (Level -1)

Completed

O 0 00 00 00

—9
<
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s
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'
4

-
(=) Payment
Pending

a
&

P
h

o

(=} eSign

,
-
]

Waiting

Download I
Waiting

@

Once the payment is completed, a prompt will appear. Click on ‘CONTINUE TO DSC
ENROLLMENT to proceed to the next steps.

Transaction Details

Payment Successful! Order ID OR264228202
Transaction ID F oAt MO h T
Payment Status FUCCEsE
Amount T OMMXX L

Name 000 D000
V © Mobile 01 920000000
Email tesst888(@zmail com
CONTINUE TO DSC ENROLLMENT

Note: Invoice will be generated and send to registered email & mobile
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After the payment, you need to eSign your ‘Subscriber Agreement’. As shown in the
screenshot below, click on the ‘Click here to login’ link to continue.

ORDER STATUS Order ID: OR264228202 Created on: Jun 24, 2024 11:53 AM
Certificate Show Certificate and ekyc Details Expand ©
Completed
(&) eKyc | Pending Actions % eSign # Prev Next W | Help? .
Completed

(g5 Pan Verification
~ Completed

@ Photo

= must read and e-sign the 5.

Application Form to enable USC download. Follow

ur digital signature certificate. [Digital to Sign the document

Completed .
KYCID - mmmm234@8capricorn
Video
Completed Please Login with Kyc to activate order and download DSCY Click here to log

@ Application Form*
Completed

ekyc Dashboard

Forgot PIN 77 |

@ Verification (Level -1)
Completed

@ Verification [Level -2)
Completed

(£5) Payment
\]/ Completed

O 0 0 0 00 0000

1
eSign “
@ Pending G
Download I
Waiting

You will need to log in using your eKYC credentials.

CO prlcorn 1 L Repository Download DSC
Ichentaty Seryice Fut. Lbd,

Enroll, Track and Manage your Digital CUSTOMER LOGIN

Signature Certificate [ @ |

Enter yeur kyc and pin to acoess your account

Choose From Variety Of DSC Usage -

KYC PIN

o1p Get OTRP

In not 2 robot
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Upon logging in, your eKYC Dashboard will open. Here, you will see your order listed.
Click on the ‘Form & Agreement eSign’ option to eSign your Subscriber Agreement.

Hey, Swoor  Swon !

Stay Updated On your Certificate Status

E Approved DSC -I,:/) In Process b Downloaded . Renewal ° Others h Employee eKyc Approval

Order |D: OR264228202

Name SH0000  S000C
Organization abc Itd
Certificate name Class - 3 Sign valid for 2 Year IET [IET, Paperless )
Date & Time 24-Jun-2024
Status Subscriber Aggrement Pending
I| Form & Asreement efizn |I | More Datails

DSC Application Form | Subscriber Agreement

Your Subscriber Agreement will now be signed electronically. This completes the eSign
process for your order.

Capricorn® & Repssiion oo

tdentity Sarvice Pvi Lid

Hey, swox  Swox !

Stay Updated On your Certificate Status

B 2ppovednsc £2) InProces: B posmlonded B Rt @ ot B Employee ckye Approval

Order |D: OR264228202

Name 530000 50000

Organization abc ltd

Certificate name Class - 3 Sign valid for 2 Year IET (IET, Paperless }
Date & Time 24-Jun-2024

Status Download Pending
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After signing the Subscriber Agreement, your order will be ready for download. You

have to set your Download Key before downloading. You will be able to view your

“ORDER ID, PIN CODE, and DOWNLOAD KEY" on the screen.

Cwder ID: OR264228202

To learn how to download your Digital Signature Certificate (DSC), click on the provided

link: “Click here to learn how to download your DSC.”



https://drive.google.com/file/d/1V7aiySE-hDtAeNpgzwIbCs0gIgjJ1adc/view?usp=drive_link

