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INDIVIDUAL - OFFLINE AADHAR-BASED DSC PROCEDURE

Navigate to the Capricorn website and select the 'Buy Certificate' option to begin the

DSC purchase process.

DsC Channel Program Enterprise Consulting LOGIN BUY CERTIFICATE —_

Copricorn S

Identity Services. Pwl, Lid.

LICENSED CERTIFYING AUTHORITY =——

Capricorn Identity Services Pvt. Ltd.

Choose the type of DSC you want to purchase from the product selection options. After
selecting the Individual DSC type, click the 'Buy Certificate' tab. If you want TOKEN with
your DSC, you need to choose TOKEN, else you can select USB TOKEN NOT REQUIRED.

L] Repository Download DSC Dashboard BUY CERTIFICATE

Capricorn@

Identity Service Fyt. Ltd.

Profile Usage Type

IET [DGFT) Governmen! t

Payment Summary

CLASSIFY
Ei T = Sign & E t
iR | oo S S ‘ DSC Amount T HXKK
USE Token L 44 4
YEARS
ST (18%) T NHK
[ 1vears [ 3vears ‘

T XXXX

Payable Amount

Buy Certificate |

TOKEN

nent of India) guideline Effective from March 31 2023, the new series
=ries Tokens

MOTE: As per the CCA [Controller of Certifying Authorities Governn
1= will be compatible to download Digital Signature Certificate. How to Identify New Se

token



https://secure.certificate.digital
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Fill in your details including your Name, Email address, Mobile number, and Address.
Click on the 'Get OTP' button.

If you have a BP Referral Code, please enter it in its field, and if you don't have it, you can
proceed without a BP Referral Code.

Enter the OTP received on your mobile number. Select the 'Terms of Services' checkbox
and the 'I'm not a robot' CAPTCHA checkbox. Click on the 'Continue to DSC Enroliment'
button to proceed.

5 5 & CHANGE
Class - 3 Sign valid for 2 Year DSC . (IND, Paperless)
isign 12 Year & USB Token
Personal & Address Details Payment Summary
Mame Mohile with country code Digital Signature (DSC) T 300K
USE Token T KK
Email Mobile OTF
Address Payable Amount T 0000
Postal Code Country | CONTINUE TO DSC ENROLLMENT |
India
State ity

BP Referral Code | Optional |

O | accept the Terms of Service, and | want to proceed

I'm not 2 robot
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Click on the '"AADHAAR OFFLINE' option to proceed with your DSC application.

ORDER STATUS Order ID: OR264214437 Created on: Jun 21, 2024 10:49 AM

Show Certificate and ekyc Details Expand ©

@ Certificate

Completed

K

1
(@) eKve
| pending

Pending Actions % Application Form #H Prev  Next W

ke, = N
"/EI\" Mobile Verification (0] (0] @ @ © Py
\/ e [ W
- Completed EER ] ML E E
Fou \ Email Verl'ﬁcaticn Aadhaar OTP Aadhaar Bio Aadhaar Offline PAN Based Capricorn eKyC
© ©

vy

/I\ Pending
jg/ Verification (Level -1) Instructions
waiting
Aadhaar OTP:
\\_@\, Verification (Level -2) The mobile number m obile number will be used for further authentication
Waiting In videa verification, th shion
(&) eSign Aadhaar BIO:
J Waiting s el with UIDAL
Download Ap) verificatio not
@ o

Aadhaar Offline:
The mobile ne. mus

Kindly navigate to the ‘UIDAI Website’, and look for the option to download your offline
Aadhaar XML file. Follow the instructions to generate and download the XML file. You will
be prompted to set a ‘Share Code’ during this process. Make sure to remember this code.

Go to the Aadhaar website. (https://myaadhaar.uidai.gov.in/)

; _:,\ Unigue Identification Authority of India ,ﬂ\
My Government of India '/‘_\

== myAadhaar

Welcome to

myAadhaar

Click on Login button to explore online demographics update service,

Aadhaar PVC card ordering & tracking, and more value-added services

offered by UIDAL Your mobile number is required to be registered with the Login
aadhaar to login.

Login with Aadhaar and OTP



https://myaadhaar.uidai.gov.in/
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Click the ‘Login’ button to log in to your Aadhar portal.

Unique Identification Authority of India
Government of India

= AADHAAR

| Enter Aadhaar |
| SpmtC \c|
I Enter Above Captcha I

Fill in the details and click on the ‘Send OTP’ Tab. OTP is now sent to the mobile number
registered with the Aadhaar. Enter the OTP and click on the ‘Login’ button.

myAadhaar ¥ English v (2]

f—ll F-9

* == @

Download Aadhaar Order Aadhaar PVC Card Update Aadhaar Online Bank Linking Status
Click here to download digitally Click here to order a secure, wallet- Click here to update the Name, Click here to check the Aadhaar
signed and password protected sized Aadhaar PVC card. DoB, Gender, Address and and bank account linking status
electronic copy of the Aadhaar. Language data of your Aadhaar

G @a e =

Generate Virtual ID Lock / Unlock Biometrics Lock / Unlock Aadh: Offline eKYC

Virtual ID(VID) can be used in-lieu Click here to temporarily Click here to temporarily Click here to access secure and

of the Aadhaar number. Click here lock/unlock your biometrics lock/unlock your Aadhaar. Please shareable eKYC document, used
to download 16 digits random VID. information use this service carefully. for offline identification verification

After logging in to your Aadhaar account, you will get the offline eKYC tab. Once you click
on that tab you will move to the next page to mention the share code.

Create a Share Code of 4 Digits

Aadhaar Paperless Offline e-KYC is a secure and shareable document which can be used by any Aadhaar holder for offline verification of identification. The
details will contain Name, Address, Photo, Gender, DOB, hash of registered Mobile Number, hash of registered Email Address and reference id which
contains last 4 digits of Aadhaar Number followed by time stamp in a digitally signed XML.

Create a Share Code

4 - Digits Share Code to be Created

A ZIP file containing your eKYC will be password protected using the
Share Code. Upon clicking Download, the file will be downloaded i
device / desktop.
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Enter the share code and click the ‘Download’ button to complete the Aadhaar zip file
downloading process.

Congratulations!!
Your ZIP file for Offline eKYC has been Successfully Downloaded

To avail the service please share the

1. ZIP file

2. Share Code

3, Registered Mobile Number with the service provider

This will provide Offline Aadhaar Verification facility 1o service providers /
Offline Verification Seeking Emtity (OWSE) without the need to collect or
store Aadhaar number.

You will get a confirmation popup and the Aadhaar zip file will be successfully
downloaded in your system.

Once you have uploaded the XML file and entered the Share Code, click the ‘Validate’
button to proceed.

ORDER STATUS Order ID: OR264214437 Created on: Jun 21, 2024 10:49 AM
Certificate ° Show Certificate and ekyc Details Expand ©
Completed
@ ekye G\ | [cd Pending Actions % Application Form # Prev Next B
Fending
(D) Mobile Verification 0 Selected eKyc option: Offline Aadhaar XML Change
Completed
To dov id your gffline aadhaar zip go here
Email Verification G\: httpa://myzadhaar mdai gov.in/offline-ekye Help
Pending ’
N Offline Aadhaar Zip file Share Code
@ Verification [Level -1) .
. I | cheoose File | No file chosen
Waiting o
@ Verification (Level -2) : Aadhaar Registered Mobile
Waiting 419100000000 |
@ eSign ¥ ree and confirm, that | have read and understood Provisions, Guidelines and Practices of Certificate Digital CPS and the

Waiting E er Agreement, | would abide by the same. The information provided in this application form is Correct and true in all
Download N

Waiting
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Please fill in the required details with eKYC ID & eKYC pin:

e eKYC ID should be set according to the customer name with some more numbers or

letters to make it distinct.

e eKYC pin is a six-digit pin that you can set according to your preferences.

Select the checkbox to accept the 'Terms of Service' and IVG. Click 'Submit' to move

forward.
* pending Actions ¥ Application Form # Prev  MNext W
MHame PAM (Mandatory for Income Tax usage)
Sxxxr Saoooc PAN
Date of Birth Mobile with country code
- 200 XK (m] S e ]
Email Gender
test360@ gmail com Male W
Address
House s O00OOO0OOOOOOONOOOI XKy Delhi. Delhi, India - Doooxd
-
Paostal Code (PIN) Country
1m0 India
State City
Della ¥ Delhi
ek¥C ID ek¥'C PIN
EYCID (@capricorn EYC PIN
Alphanumeric, start with alphabet, min 4 letter long & digit nurmeric pin
Aadhaar Humber
KKK
Applicant Declaration: | berely sgree and conlirm, Uhal | bave read ard understeod Provisions, Guidelines and Practess of Cerlilioste Digital CPS and Uhe Subscriber
fgreerrerl, | would abide by Lhe same. The informastion provided in Lthis applicstion fomm is Correct and Lrue in all respect.
Section T ol IT Act stipulstes thal il anyone makss 3 misrepresentation or suppresses any material fact frore Lhe COA or CA Tor obilaining any DEC such person shall be
punishable with irmprisorement up Lo 2 years or wilh line up o one lakh rupaes or with both,
[ laccept the Terms of Service, and VG | want to proceed. m
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If you have mentioned your PAN number, you have to verify your NAME and DATE of
Birth as per your PAN/NSDL Data.

ORDER STATUS Order ID: OR264214437 Created on: Jun 21, 2024 10:49 AM

Certificate

Completed 0
]

Show Certificate and ekyc Details Expand @

4 Prev  Next W | Help ?

@ eKyc | 7 pending Actions 9 Verify PAN
Completed
(= Pan Verification Verify PAN
® = @
Pending Mame* PAN =
@ Mobile Verification 0 S0 S0 [RERSSSHEAS
Completed
Date of Birth *
@ Email Verification G XK -T00K [m] [ Change name in order
Pending

vid ’
S ©

Verify your ‘Email’ by following the prompts to complete the email verification process.

ORDER STATUS Order ID: OR264214437 Created on: Jun 21, 2024 10:43 AM

Certificate

Completed

Show Certificate and ekyc Details Expand @

@ eKyc “Prev Next B |

| 7" pending Actions  Verify Email
Completed

Verify Email

/a\ Mobile Verification

\l'/ Completed
Email Verification

Pending

= -
sy Documents Verify
K . -

Pending

Email oTP

2O 0 O

test369@gmail com Change Enter OTP

~

Video
Pending

Application Form*
Pending

@ Verification (Level -1) :
Waiting .
Verification (Level -2) :
Waiting .

%\ eSign %

Waiting .
@ Download :

Waiting
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Click on ‘Start Video Recording’ to initiate video verification.

ORDER STATUS Order |D: OR264214437 Created on: Jun 21, 2024 10:49 AM

Certificate

Completed

ekKyc

Completed

Show Certificate and ekyc Details Expand @

| @' pending Actions # Record Video 4 Prev  Next B

[3] Complete your video verification
As per CCA guideline video verification required for DSC purchage.

Yau can select your owrt languoge to speak whils recording video

0 Mobile Verification
Completed

@ Email Verification

Completed You can Record your video using

.y Documents
Completed

@ Video

Pending

- Desktop / Mobile Web Browser
I~ Capricorn Customer App Android

I~ Capricorn Customer App 105

]l & 6 0 0

ny Application Form*
Pending

| Start Video Recording

@

@ Verification (Level -1) 3
Waiting !
© Verification (Level -2)

Waiting

@ eSign '3

‘Waiting

( Download
Waiting

While recording your video, clearly state your name and the video code displayed on the
screen. This helps in verifying your identity and linking the video to your application.

Record Video for DSC Order |d OR264214437

Pleasze speak line below while recording video

You can select your own language
English Hindi

I, sxx¢ sKxxx with video code 691 have applied for digital signature and
eKYC with capricorn CA.

Start Video Recording

Instructions for Video Recording:
1. Hold original documents on the cdges and show them for at least 4-5 scconds.
2. Ensurc your face is fully visitle, taking up 50% of the video frame with a clear background.
3. Avoid dark shadows; ensure bright lighting on your face.
4. Do not wear accessories like caps, headgear, oyeglasses, headphones, or sunglasscs.
5. Prefer a plain background and maintain a natural expression.
6. Hold documents on the edges without covering any content or place them cn a flat surface for recerding.
7. Videos with unclear video or audio will be rejected.
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After recording your video, You have to preview it by clicking on the ‘Play Video' button
and clicking on ‘Submit’ to complete the video recording confirmation.

Record Video for DSC Order Id OR264214437

‘hile recording video

Fou your own language
English Hindi

I, sxxxx sxxxx with video code 691 have applied for digital signature and
eKYC with capricorn CA.

I, sxnxx sons with wideo code 897 hove applied for digital sigroture and
elYC with eapricorn C4,

i de b b
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After recording your video, you can preview it by clicking on the ‘Play’ button after that
click on ‘Submit’. If you find any mistakes or if the video was recorded incorrectly, you
have the option to record the video again.

Pending Actions < Record Video # Prev HNext B

Complete your video verification
A per CCA guideline video verification required for DSC purchase.
O SO See AT IONGIUO0E [0 SOETK WIS FEOORaING Wided - ="

@ You have recorded your video on 21-Jun-2024 11:58 AM

You can Record your video using

I~ Desktop / Mobile Web Browser
I Capricorn Customer App Android

I Capricorn Customer App 10S

After Completing the above verification; If you had opted for TOKEN REQUIRED at
the time of product selection. Then, you have to confirm your delivery address for

token delivery.

Order ID: ORXXXXXX

Show Certificate and ekyc Details Expand @

Pending Actions @ Application Form # Prev Mext W | Help?

Shipping Address Pending Confirm

Please do abowve step to submit application form®*




Copricom )

Identity Services Pvt. Ltd.

Along with the delivery address, you can choose options:

1.

2.

Send Token after downloading DSC.
Send Empty Token, | will download DSC Later.
Then, click the “Confirm and Submit” button.

Pending Actions # Update Shippings

lpdate Shippings
Name

JOOKXX

Flat, House no., Building, Company, Apartment

JOOKKKXX

Landmark

OO

Country
KO
City

JOOKKXK

© Send Token after dowmload DSC

® send empty token, I will download DEC later

Confirm & Submit

Mobile with country code

KUXKKXX

Area, Street, Sector, Village

KHXAKXX

Postal Code (PIN)
HOHXKXXKK

State

OO

# Prev  Next | Help?

After completing the video recording, click on “Submit Application Form”.

ORDER STATUS

e 000

2

Order ID: OR2E4214437

CERTIFICATE Individuals

M Registration Form

......

PN code
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Once the application form is submitted, your order will be sent for verification. The
verification will be conducted by Capricorn CA. Please wait for this process to be
completed.

After your order has been verified, you will need to finalize the payment for your order.
Make sure to complete this step to ensure the processing of your Digital Signature

Certificate
.
ORDER STATUS Order ID: OR264214437 Created on: Jun 21, 2024 10:49 AM
Certificate e Show Certificate and ekyc Details Expand @
Completed
(@) ekve Q | 7 pending Actions # Make Payment # Prev Next W | Help?
Completed
Video Q Payment Summary Choose A Payment Options
Completed
D=C Amount T XXXX a Online Payment Cataway 3
Application Form*
Completed o USE Amount T xxx
e - Scan and Pay 3
@ g::zs:;on (Level ) (] ST 18%) T xxx
Verification (Level -2) Q Payable Amount T HUHX
Completed
Meed Help? Contact Us
Payment (':’
Pending
T
(=3 eSign g
Waiting
@ Download g
Waiting

Once the payment is completed, a prompt will appear. Click on “CONTINUE TO DSC
ENROLLMENT” to proceed to the next steps.

Transaction Details

Payment Successful! Order 1D oR264214437
Transaction ID 254 KKRARANNARHHNNNRE T 3T
Payment Status success
Amount T KKK

Name 530000 20000
V ° Mobile s19 1
Email test369@gmail com
v

Note: Inveice will be generated and send to registered email & mobile
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After the payment, you need to eSign your “Subscriber Agreement.”

As shown in the screenshot below, click on the “Click here to “login” link to continue.

ORDER STATUS Order ID: OR264214437 Created on: Jun 21, 2024 10:49 AM

Certificate

Completed

Show Certificate and ekyc Details Expand @

@ eKyc
Completed

Video

Completed

| Y% pending Actions 2 eSign 4 Prev  Next W | Help ?

Subscriber Agreement and DSC Form eSign

As per CCA guidelines, applicants must read and e-sign the Subscriber Agreement and DSC Application Form to enable DSC download.

Follow these simple steps to activate your digital signature certificate. You will redirected to eSign.Digital to Sign the docurment

Application Form*

Completed ~
KYCID : trhn765@capricorn

Verification (Level -1)

Completed Flease Login with Kyc to activate order and download DSC)| Click here to login

Verification (Level -2)
Completed

Payment

Completed

| Forgot PIN 77 | | ckyc Dashboard

O 000000

I
./é\ eSign
Pending

@ Download 1

Waiting

You will need to log in using your eKYC credentials.

.
Co prl co rn ‘ # Repository Download DSC
Identity Service Pt, Ltd,

Enroll, Track and Manage your CUSTOMER LOGIN

Digital Signature Certificate @ et |

Enter your kyc and pin to access your account

Choose From Variety Of DSC Usage R

KYC PIN
oTP Get OTP

I'm not a robot
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Upon logging in, your eKYC Dashboard will open. Here, you will see your order listed.
Click on the “Form & Agreement eSign"” option to eSign your Subscriber Agreement.

Hey, swoo  swoo !

Stay Updated On your Certificate Status

E Approved DEC -),:/) In Process h Downloaded . Renewal

Order |D: OR264214437

Name SHNKN SHNMX

Certificate name Class - 3 Sign valid for 2 Year DSC . [IND, Paperless)
Date & Time 21-Jun-2024

Status Subscriber Aggrement Pending

Form & Asresment eSizn | | More Distails

DSC Application Form | Subscriber Agreement

Your Subscriber Agreement will now be signed electronically. This completes the eSign
process for your order.

CO Q!!:icorm /Q L] Repository  Dow

ity Service Pyt

Hey, sxxxx somx!
Stay Updated On your Certificate Status

B 2epoveansc 32) Tn Process B Downloaded B Rl ° Others

Order |D: OR264214437

Name SHHHN SKXNX

Certificate name Class - 3 Sign valid for 2 Year DSC . (IND, Paperless)
Date & Time 21-Jun-2024

Status Download Pending

iDsC ‘ ‘ Form & Azrezman: | ‘ Mara Details
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After signing the “Subscriber Agreement”, your order will be ready for download. You
have to set your Download Key before downloading. You will be able to view your
“ORDER ID, PIN CODE, and DOWNLOAD KEY” on the screen. If you want, you can
change your download key too.

Order |D: OR264214437

Name sagar sethi
Certificate name Class - 3 Sign valid for 2 Year DSC. (IND, Paperless)
Date & Time 21-Jun-2024

Status Download Pending

=

OrderiD OR264214437

#in code 110092

Download Key IGIIRBY

& Dowzload D5

Form & Agreement

To learn how to download your Digital Signature Certificate (DSC), click on the provided
link: “Click here to know how to download your DSC.”


https://drive.google.com/file/d/1V7aiySE-hDtAeNpgzwIbCs0gIgjJ1adc/view?usp=drive_link

