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ORG/GOV - EMPLOYEE BASED DSC PROCEDURE

Navigate to the Capricorn website and select the 'Buy Certificate' option to begin the
DSC purchase process.
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Choose the type of DSC you wish to purchase from the product selection options. After
selecting the ORG/GOV DSC type, click on the 'Buy Certificate' tab. If you want TOKEN
with your DSC, you need to choose TOKEN, else you can select USB TOKEN NOT

REQUIRED.

Cagricorn@

Usage Type

Profile

L] Repository Download DSC Dashboard BUY CERTIFICATE

o)
N
Individual IET [DGFT) Government

TOKEN

CLASSIFY Payment Summary
Encrypt = Sign & Encrypt
& 5 | = iH ‘ DSC A t T XUXX
USE Token T XHK
YEARS
P — ‘ CET (18%) T KX
Payable Amount T 000

| Buy Certificate |

(#) UsE Token Not Required

MNOTE: A= per the CCA [Controller of Certifying Authorities
i sgital Si =

tokens will be ta Dig

tify Mew Series Tal

Gowvernment of India) guideline Effective from March 31, 2023, the new series
ertificate. How to Identify New Series T

hens



https://secure.certificate.digital

Capricorns

Identity Service Pvt. Ltd.

Fill in your details including your Name, Email address, Mobile number, and Address.
Click on the 'Get OTP' button. If you have a BP Referral Code, please enter it in its field,
and if you don't, you can proceed without a BP Referral Code.

Enter the OTP received on your mobile number. Select the 'Terms of Services' checkbox
and the 'I'm not a robot' CAPTCHA checkbox. Click on the 'Continue to DSC Enroliment'
button to proceed.

Cagricorn® A ey oounisanec
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Payment Summary
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To create an eKYC employee DSC, select eKYC for the Employee option.
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Please fill in the required details with eKYC ID, eKYC pin, & eKYC ID of the ‘Authorized

Signatory’:

e eKYC ID should be set according to the customer name with some more numbers or

letters to make it distinct.

e eKYC pin is a six-digit pin that you can set according to your preferences.
e Mention the eKYC of the ‘Authorized Signatory'.

Select the checkbox to accept the 'Terms of Service' and IVG. Click 'Submit' to move

forward.

Pending Actions < Application Form
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0] D00000m]

Gender

Select Gender

eKYC 1D eKYC PIN
{@capricom
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If you have mentioned your PAN number, you have to verify your NAME and DATE of
Birth as per your PAN/NSDL Data.
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Verify your email by following the prompts to complete the email verification process.
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Upload a passport-sized photograph of the applicant.
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Click on ‘Start Video Recording'’ to initiate video verification.
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The documents that you need to present during the video recording are listed on the
video recording screen. Please ensure you have these documents ready before starting
the recording. While recording your video, clearly state your name and the video code
displayed on the screen. This helps in verifying your identity and linking the video to
your application.

Record Video for DSC Order Id OR264212298

Plaaze show your original documents whils recording video.
€7 Applicant Pan card’ Aadhar card
€7 Organization ID card

Plaasze speak line below while recording videc
Tou can zelect your own languags

English Hindi

I, Sxxxx Sxxxx with video code 712 have applied for digital signature with capricorn CA.

Start Video Recording

for Video R ding

1. Hold original documents on the edges and show them for at least 4-5 seconds.

5. Prefer a plain background and
6. Hal oCuments on the edges v t con

o content or place thern on a flat surface for recording.
7. Videos with unclear video or audio will be rejected.
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After recording your video, you have to preview it by clicking on the ‘Play Video' button
and click on ‘Submit’ to complete the video recording confirmation

selor while recording video

ouT G JERIEe

English Hindi

I, sxxxx s with video code 712 have opplied for digital signature and
ekYC with capricorn CA.

Il vu 1%

#E " (] 5

¥ Removs bop

=+ F.am oy kope

+ R = (|
Click on

¢ belowy while recording video

PN SEM RERRCT POUT GWH IIHETTTS

English Hinds

. sxxxx s with video code 712 hove opplied for digital signoture and
kYT with capricorn CA.

'q.-| o] '-r i et LT S T R

" I i - - | Usmtamoe to Boroliment process
# Bevwriar > Semings > Privicy sad B Sinw Semings > Cacn
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After recording your video, you can preview it by clicking on the ‘Play’ button. If you find
any mistakes or if the video was recorded incorrectly, you have the option to record the

video again.

" Pending Actions 4 Record Video #H Prev Mexe b | Help 7

Complete your wideo verification
&z por TCA quideline widoo werification regquired far DSC purchase.

& You have recorded vour video on 22-Fun-2024 03:21 PAL

Please shaw your onginal documents while recording video,
i Applicant Pan card) Aadhar card
- ©rganization ID card

You can Record your wideo using

|.— Desktop f Mobile Web Browser

rn Customer App Androsd

Customer App 105

Once the applicant confirmation is done, the Signatory Approval Status has to be
cleared from the authorized signatory person's end. Click here to learn how to do

Signatory Approval.
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https://docs.google.com/document/d/1X01MpF9mrQVWpPtMeLRKW4bTz0jN4PtUZRGlfRdKVlA/edit?usp=sharing
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After Completing the above verification; If you had opted for TOKEN REQUIRED at
the time of product selection. Then, you have to confirm your delivery address for
token delivery.

Order 1D: ORXXXXXX

Show Certificate and ekyc Details Expand @

/" pending Actions 9 Application Farm @ Prev Next p | Help?

Shipping Address Pending Confirm

Please do above step to submit application form®*

Along with the delivery address, you can choose options:

1. Send Token after downloading DSC.
2. Send Empty Token, | will download DSC Later.

Then, click the “Confirm and Submit” button.

| * Pending Actions 2 Update Shippings ¢ Prev Next p | Help?

Update Shippings

Name Mobile with country code
HOOKXXXK KHAXXXK

Flat, House no., Building, Company, Apartment Area, Street, Sector, Village
HHOOKK KUAAAXX

Landmark Postal Code (PIN)
000K HOAKXX

Country State
KUXUXXX HUUHUXX

City
H0O0OCKK

(O Send Token after download DSC

® Send smpty token, T will download DSC later

Confirm & Sobmit
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After completing the above verification, you will need to submit the “Application
Form”.

"
Place:
| Submit Application Form |

Once the application form is submitted, your order will be sent for verification. The
verification will be conducted by Capricorn CA. Please wait for this process to be
completed. After your order has been verified, you will need to finalize the payment for
your order. Make sure to complete this step to ensure the processing of your Digital
Signature Certificate.
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Once the payment is completed, a prompt will appear. Click on ‘CONTINUE TO DSC
ENROLLMENT to proceed to the next steps.

Transaction Details

Payment Successful! Order 1D OR26212258

Transaction ID 3B XN HXXAIIRE T
Payment Status shcoezs
Amount T -

MName Sazar Sethn
V Mobile 919 000000
1 Email tastB66(@zmail com
4

Note: Inveice will be generated and send to registered email & mobile

After the payment, you need to eSign your ‘Subscriber Agreement’. As shown in the
screenshot below, click on the ‘Click here to login’ link to continue.
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You will need to log in using your eKYC credentials.

#  Repository Download DSC BUY CERTIFICATE

Enrall, Track and Manage your Digital CUSTOMER LOGIN

Signature Certificate [ @ cmai |

Enter ycur kyc and pin 1o aCCesS yoUr account

Choose From Variety Of DSC Usage o

KN PN

aTp Get OTP

I not a robot

Upon logging in, your eKYC Dashboard will open. Here, you will see your order listed.
Click on the ‘Form & Agreement eSign’ option to eSign your Subscriber Agreement.

Hey, SXXXX S0mx!

Stay Updated On your Certificate Status

B AeprovedDsC £2) InProcess [ Dosaloaded B R ° Others

Order 1D: OR264212298

Narmne SHANH SN

Organization abe Itd

Certificate name Class - 3 Sign valid for 2 Year DSC . (ORG, Paperless)
Date & Time 22-Jun-2024

Status Subscriber Aggrement Pending

DEC Application Form | Subscriber Azreament
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Your Subscriber Agreement will now be signed electronically. This completes the eSign
process for your order.

Capricorn®)

Identity Service Put. Lid.

Hey, Swoo Sooox!

Stay Updated On your Certificate Status

B AsmrovedDSC £) InProcess [ Downloaded

Order |D: OR264212298

Name SHRXE SHHHN

Organization abce Itd

Certificate name Class - 3 Sign valid for 2 Year DSC . (ORG, Paperless)
Date & Time 22-Jun-2024

Status Downlead Pending

I| Download DSC |I| Form & Agreement | | Mor=

After signing the Subscriber Agreement, your order will be ready for download.
You have to set your Download Key before downloading. You will be able to view
your “ORDER ID, PIN CODE, and DOWNLOAD KEY" on the screen.

Jder I0: OR2G4212298

o

[F==]

To learn how to download your Digital Signature Certificate (DSC), click on the provided
link: ‘Click here to know how to download your DSC’
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